SERVICE CONTRACT NOTICE
Realization of Information campaign under the Project “Diversity is trendy – promoting local multiculturalism!” 
IPA/2015/369-849; 0503-538
Gostivar
1.
Reference
IPA/2015/369-849; 0503-538
2. Procedure
Single Tender procedure
3. 
Programme title
IPA Civil Society Facility and Media Programme 2014 Support to Civil Society Organisations under the Civil Society Facility and Media Freedom Action 2014.
4. 
Financing
Financing agreement
Budget lines: 5.7.9
5. 
Contracting Authority
· Association for Democratic Initiatives (ADI) Gostivar

CONTRACT SPECIFICATION
6. 
Nature of contract
Global price 
7. 
Contract description
The purposes of this contract are as follows: 

Preparation and broadcasting of the TV spot on the local TV stations and national TV stations;

Preparation and printing of posters, leaflets, bookmarkers, stickers and T-shirts;
8. 
Number and titles of lots

N/A
9. 
Maximum budget
9.914 EUR 

CONDITIONS OF PARTICIPATION
10. 
Eligibility
Participation is open to all legal persons [participating either individually or in a grouping (consortium) of tenderers] which are established in a Member State of the European Union or in a country or territory of the regions covered and/or authorised by the specific instruments applicable to the programme under which the contract is financed (see item 22 below). All goods supplied under this contract must originate in one or more of these countries. Participation is also open to international organisations. Participation of natural persons is directly governed by the specific instruments applicable to the programme under which the contract is financed].

11. 
Number of tenders
No more than one tender can be submitted by a natural or legal person whatever the form of participation (as an individual legal entity or as leader or member of a consortium submitting a tender).  In the event that a natural or legal person submits more than one tender, all tenders in which that person has participated will be excluded.
[if the number of lot is more than one lot, no restrictions may be made in the number of lots a tenderer can be awarded.
The tenderer may submit a tender for one lot only, several lots or all of the lots, but only one tender per lot. Contracts will be awarded lot by lot and each lot will form a separate contract.] 
12. 
Grounds for exclusion
As part of the tender, tenderers must submit a signed declaration, included in the tender form, to the effect that they are not in any of the exclusion situations listed in Section 2.3.3 of the Practical Guide. 
13. 
Sub-contracting
Subcontracting is allowed.
PROVISIONAL TIMETABLE
14. 
Provisional commencement date of the contract
3 July 2018
15. 
Implementation period of the tasks 
 3 (three) months from signing of the contract 

SELECTION AND AWARD CRITERIA
16. 
Selection criteria
The following selection criteria will be applied to the tenderers. In the case of tenders submitted by a consortium, these selection criteria will be applied to the consortium as a whole:

1) Economic and financial capacity of the tenderer (based on item 3 of the tender form). In case of tenderer being a public body, equivalent information should be provided. 
a) Positive annual turnover of the tenderer;
b) Current assets;
c) Current liabilities 
2) Professional capacity of the tenderer (based on items 4 of the tender form)
a) At least 1 (one) staff engaged on contractual or permanent basis from the submission deadline.
3) Technical capacity of candidate (based on items 5 and 6 of the tender form)
b) The tenderer has provided at least (1) service/contract, implemented 3 years from the submission deadline.
17. 
Award criteria
Best value for money.

TENDERING
18. Deadline for receipt of tenders
The deadline for receipt of tenders is specified in point 8 of the Instruction to Tenderers.    
19. 
Tender format and details to be provided
Tenders must be submitted using the standard tender form for Competitive Negotiated Procedures, the format and instructions of which must be strictly observed. The tender form is available from the following Internet address: http://ec.europa.eu/europeaid/prag/annexes.do?group=B , under the zip file called Simplified Tender dossier. 
Any additional documentation (brochure, letter, etc) sent with an application will not be taken into consideration.

20. 
How tenders may be submitted
Tenders must be submitted in English exclusively to the Contracting Authority, using the means specified in point 8 of the Instructions to Tenderers.  
Tenders submitted by any other means will not be considered.
21.
Alteration or withdrawal of tenders
Tenderers may alter or withdraw their tenders by written notification prior to the deadline for submission of tenders.  No tender may be altered after this deadline.

Any such notification of alteration or withdrawal shall be prepared and submitted in accordance with point 8 of the Instructions to Tenderers.  The outer envelope (and the relevant inner envelope if used) must be marked 'Alteration' or 'Withdrawal' as appropriate.

22. 
Operational language
All written communications for this tender procedure and contract must be in English.  
23. 
Legal basis
IPA Civil Society Facility and Media Programme 2014 Support to Civil Society Organisations under the Civil Society Facility and Media Freedom Action 2014. 
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